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Thuyce hién cong khai trong truong hoc
Nam hoc 2024-2025

Can cir Théng tw 09/2024/TT-BGDDT ngay 03 thang 6 nam 2024 cua Bo
Giado duc va Dao tao Qui dinh vé cong khai trong hoat dong cla cac co s& giao
duc cua ho théng gido duc qudc dan;

Cén clr Thong tu s6 61/2017/TT-BTC ngay 15 thang 6 nam 2017 cla B
Tai chinh huéng dan thuyc hién cong khai ng@n sach doi véi don vi duy toan ngan
sach, cac t6 chirc dwgc ngan sach nha nuwdc ho tro;

Can cr Thong tw s6 90/2018/TT-BTC ngay 28/9/2018 clia BO Tai chinh vé
viéc stra doi, bd sung mot so diéu ctia Thong tw so 61/2017/ IT-BTC;

Can ct quyét dinh sb 216/QDb-MGALL ngay 06 thang 9 nam 2024 cla
Trwdng Mau gido An Luc Long vé viéc Ban hanh Quy ché thuc hién cong khai;

Can ¢t tinh hinh thuc tién tai don vi, Truong Mau gido An Luc Long xay
dung ké hoach thuc hién cong khai nam hoc 2024-2025 cu thé nhu sau:

I. MUC TIEU THUC HIEN CONG KHAI

Minh bach céc thong tin co lién quan cua Trwong Mau gido An Luc Long
dé nha giao, can bd quan ly giao duc, nguoi lao dong, ngudi hoc, gia dinh nguoi
hoc va xa hoi biét, tham gia giam sat hoat dong clia nha treong.

Tang cwong trdch nhiém gidi trinh cua nha trwong trong viéc quan ly
nguon lwc va dam bao chat lwvgng ND, CS, GD tré.

Nham nang cao y thtic va tinh than trach nhiém trong ddi ngii can bd quan
ly va tap thé gido vién nha treong y thic trdch nhiém va tinh than cong dong
trong cong tac.

Quan ly tét viéc thu, chi ngan sach cung nhu viéc str dung cac ngudn dong
gop tw nguyén tr phu huynh hoc sinh ddm bao khach quan chdng cac biéu hién
tiéu cuc trong don vi, tlr d6 xay dwng tap thé co tinh doan két n6i bo tot.

Thic day can bd gido vién nha trweong phan dau vuon Ién trong cong tac,
hoan thanh t6t nhiém vu duoc giao.

Cong khai cac hoat déng cla nha truong treéc can bd, gido vién, hoc sinh,



phu huynh va quan chdng nhan dan trén dia ban xa An Luc Long.

TO chirc thuc hién t6t cac ndi dung cong khai co ban va quy ché dan chi &
co s& dé xay dwng moi doan két trong ndi bd trong trvdong hoc.

1. NOI DUNG THUC HIEN CONG KHAI
1 Théng tin chung vé Trudng Mau giao An Luc Long
- Tén co sb giao duc

- Dia chi tru s¢ chinh va céac dia chi hoat dong khac cla co s& gido duc,
dién thoai, dia chi thw dién tt, cong thong tin dién t&r hodc trang thong tin dién tir
cla nha trwong (sau day goi chung la cong thdng tin dién tl).

- Loai hinh clia nha trudng, co quan quan ly truc tiép.
- S mang, tam nhin, muc tiéu clia nha truong.
- T6ém t&t qua trinh hinh thanh va phéat trién ctia nha treong.

- Thong tin ngudi dai dién phap luat, bao gbm: Ho va tén, chic vu, dia chi
noi lam viéc; sO dién thoai, dia chi thu dién tt.

- T6 chirc bd may:
+ Quyét dinh thanh 1ap, cho phép hoat dong giao duc;

+ Quyét dinh cong nhan hdi dong trwong, chd tich hdi dong trwong va
danh sach thanh vién hdi dong truong;

+ Quyét dinh diéu dong, bd nhiém, cong nhan hiéu trwdng, phd hiéu
trwéng co s& giao duc;

+ Quy ché t6 chirc va hoat dong clia co s& gido duc; so dd t6 chirc bd may
cla co s¢ gido duc;

+ Quyét dinh thanh Iap, sat nhap, chia tach, gidi thé cac don vi thudc, truc
thudc, thanh vién (néu co);

+ Ho va tén, chirc vu, dién thoai, dia chi thv dién tt, dia chi noi lam viéc,
nhiém vu, trach nhiém cua l&nh dao co s& gido duc va lanh dao cac don vi thuéc,
truc thude, thanh vién cuta co s¢ giao duc (néu co).

- Céc van ban khac cuta co s& gido duc: Chién lvgc phat trién cla co so
gido duc; quy ché dan chi & co s6 cla co s& giao duc; cac nghi quyét clia hoi
dong trwong; quy dinh vé quan ly hanh chinh, nhan su, tai chinh; chinh sach thu
hat, phat trién ddi ngli nha gido va can bd quan ly gido duc; ké hoach va thdng
béo tuyén dung cla co sé gido duc va cac quy dinh, quy ché ndi b khac (néu



co).
2. Thu, chi tai chinh

- Tinh hinh tai chinh clia nha trwong trong nam tai chinh trwéc lién ké thoi
diém bao cao theo quy dinh phap luat, trong d6 c6 co cau cac khoan thu, chi hoat
dong nhw Sau:

+ Céc khoan thu phan theo: Ngubn kinh phi (ngan sach nha nuéc, ho tro
cta nha dau tu; hoc phi, 1 phi va cac khoan thu khac tir nguwdi hoc; kinh phi tai
tro va hop dong voi bon ngoai; ngudn thu khac);

+ Cac khoan chi phan theo: Chi tién luvong va thu nhap (lwong, phu cap.
lvong tang thém va cac khoan chi khac cé tinh chat nhv lwong cho gido vién,
gidng vién, can bd quan ly, nhan vién); chi co s& vat chat va dich vu (chi mua
s&m, duy tu stra chira, bao dwéng va van hanh co s& vat chét, trang thiét bi, thué
mudn cac dich vu phuc vu tric tiép cho hoat ddng gido duc, dao tao, nghién ctu,
phét trién doi ngd, ...); chi ho tro ngudi hoc (hoc bong, tro cdp, ho tro sinh hoat,
hoat dong phong trao, thi dua, khen thwdng,. ); chi khéac.

- Céc khoan thu va mic thu déi véi ngudi hoc, bao gom: hoc phi, 1é phi.
tat c& cac khodn thu va mic thu ngoai hoc phi, 1€ phi (néu cd) trong ndam hoc va
du kién cho tirng ndm hoc ti€p theo cla cdp hoc hodc khoa hoc clia co s& giao
duc trwdc khi tuyén sinh, du tuyén.

- Chinh sach va két qua thrc hién chinh sach hang ndm ve tro' cdp va mién,
giam hoc phi, hoc bdng dbi v&i nguoi hoc.

- S0 du cac quy theo quy dinh, ké ca quy dac thu (néu co).

- Céac ndi dung cong khai tai chinh khac thiwc hién theo quy dinh cta phap
luét vé tai chinh, ngan sach, ké toan, kiém toan, dan chud co sb.

3. Biéu kién bao dam chat lvong hoat dong gido duc mam non
3.1. Thong tin vé doi ngl giao vién, can bo quan ly va nhan vién:

a) SO lvong gido vién, can bd quan ly va nhan vién chia theo vi tri viéc
lam va trinh dd dwoc dao tao;

b) S6 lwvong, ty Ié gido vién, can bd quan ly dat chuan nghé nghiép;

c) S6 lwgng, ty & gido vién, can bd quan ly va nhan vién hoan thanh boi
du@ng hang nam theo quy dinh.

3.2. Thong tin vé co s& vat chat:

a) Dién tich khu dat xay dwng trwong, diém treong, dién tich binh quan toi



thiéu cho mot tré em; d6i sanh véi yéu cau t6i thiéu theo quy dinh;

b) S6 lugng, hang muc thudc cac khdi phong hanh chinh quan tri; khoi
phong nudi dudng, cham séc va gido duc tré em; khdi phong to chiic an (ap dung
cho cac co s& gido duc cd to chirc ndu an); khéi phu tro; ha tang ky thuat; doi
sanh voi yéu cau t6i thiéu theo quy dinh;

c) SO lwong cac thiét bi, do dung, do choi hién cd; d6i sanh véi yéu cau toi
thiéu theo quy dinh;

d) S6 lwong do choi ngoai troi, mot s thiét bi va diéu kién phuc vu cham
soc, nudi dudng, giao duc khac.

3.3. Thong tin vé két qua danh gia va kiém dinh chat lvong gido duc;

a) Két qua tv danh gia chat luong gido duc cla nha truong; ké hoach cai
tién chat lwong sau tw danh gia;

b) Ket quad danh gia ngoai va cong nhan dat kiém dinh chat lugng gido
duc, dat chuan quoc gia clia nha tredng qua cac moc thoi gian; ké hoach va két
qud thuc hién cdi tién chat lugng sau danh gid ngoai trong 05 nam tiép theo va
hang nam.

4. K& hoach va két qua hoat dong gido duc mam non

4.1. Thong tin vé ké hoach hoat ddng giao duc trong nam hoc:

a) Ke hoach hoat dong tuyén sinh, trong d6 quy dinh rd déi tuvong, chi tiéu,
phuong thirc tuyén sinh, cac mdc thoi gian thuc hién tuyén sinh va cac thong tin
lién quan;

b) Ke hoach nubi dwéng, cham soc, giao duc;

c) Quy ché phdi hop gilita co s& giao duc mam non voéi gia dinh va xa hoi;

d) Thuc don hang ngay cia tré em:;

d) Céac dich vu gidao duc mam non theo quy dinh (néu co).

4.2. Thong tin vé két qua thuc hién nudi dwdng, cham séc, gido duc tré em
clia ndm hoc truoc:

a) Tong so tré em; tong sd nhdm, 16p: sO tré em tinh binh quan/nhém, 16p
(hoac nhém, 16p ghép);

b) S6 tré em hoc nhém, 16p ghép (néu co);

c) SO tré em hoc 02 budi/ngay;



d) S6 tré em duwoc t6 chirc an ban tru;

d) So tré em duoc theo ddi sirc khoe bang biéu do ting trudng va kiém tra
stic khoe dinh ky;

e) Ket qua thuc hién pho cap gido duc mam non cho tré em 05 tudi;
g) SO tré cm khuyét tat.

ll. CACH THUC VA T1101 GIAN CONG KHAI

1. Céch thtrc cbng khai

1.1. Cong khai trén cong thong tin dién t&r clia nha truong: To chirc thuc
hién cong khai trcn cong thong tin dién tl cua Trwdng Mau gido An Luc Long,
bao gom:

a) Cac ndi dung cong khai d6i véi cac hoat dong gidao duc do Trwong Mau
giao An Luc Long thyc hién dugc quy dinh tai Chrong 11 cta Thong tu nay tinh
dén thang 6 hang nam;

b) Bao cao thuong nién dé cong khai cho cac bén lién quan téng quan vé
két qua hoat dong clia nha trwong tinh den ngay 31 thang 12 hang nam theo dinh
dang file pdf véi cac ndi dung t6i thiéu theo quy dinh tai cac phu luc kem theo
Quy ché nay:

- Phu luc: Mau bao cao thuong nién clia Trudng Mau gido An Luc Long
thuc hién chuong trinh gido duc mam non;

¢) Noi dung cong khai duoc quy dinh tai diém a, b cla Diéu nay trén cong
thong tin dién tr bado ddm thuan lgi cho viéc truy cap, tiép can thdng tin.

1.2. Pho bién hodc phéat tai liéu vé ndi dung cong khai vao dau nam hoc
mai:

Thuc hién phod bién cac ndi dung cong khai tai cudc hop cha me tré em
hodc phat tai liéu vé ndi dung cdng khai cho cha me tré em vao thang dau tién
clia nam hoc moi;

1.3. Thuc hién céc hinh thirc cong khai khac theo quy dinh cutia phap luét.
2. Thoi gian cong khai
2.1. Thoi diém cong khai nhw sau:

a) Cong bd cong khai cac ndi dung theo quy dinh tai diém a, khoan 1 va
diém a, khodn 2, Biéu 14 cla Thong tw nay tredc ngay 30 thang 6 hdng nam.
Truong hop ndi dung cong khai cé thay doi hodc dén ngay 30 thang 6 hang nam



chuwa c6 théng tin do nguyén nhan khach quan hodc do quy dinh khac cua phap
luat thi phai dwoc cap nhat, bd sung cham nhat sau 10 ngay lam viéc ké tir ngay
thay do6i théng tin hodc tlr ngay cé théng tin chinh thirc;

Thuc hién cong khai thém trén cong thong tin dién t hodc niém yét tai
don vi céac thong tin: ké hoach giao duc thang, trwéc ngay 25 clia thang truoc; ké
hoach giao duc tuan, ngay va dv kién thwc don hang ngay/tuan cua tré em truoc
ngay thir Bay cua tuan truéc;

b) Cbng b6 bao cao thuwong nién cla nam trwdc lien ké theo quy dinh tai
diém b, khoan 1 va diém b, khoan 2, Biéu 14 cla Thong tv nay truéc ngay 30
thang 6 hang nam. B6i voi s6 liéu lién quan dén bao cdo tai chinh nam trudc thi
cap nhat tinh dén hét thoi gian quyét toan clia co quan ¢ tham quyén.

2.2. Thoi gian cong khai trén cong thdng tin dién tt toi thiéu la 05 nam ké
tlr ngay cong bd cong khai.

2.3. Ngoai viéc thyc hién cong khai theo quy dinh tai khoan 1, 2 cta Biéu
nay, co s& gido duc phai thwc hién cdng khai theo quy dinh cua phap luat hién
hanh co lién quan.

1. TO CHUC THUC HIEN
1 Hiéu trwdng - Truwdng ban

- Chiu trach nhiém to chtrc thuc hién cac ndi dung, hinh thirc va thoi diém
cong khai quy dinh tai Quy ché nay. Thuc hién tong két, danh gia cong tac cong
khai nham hoan thién va nang cao hiéu qua cong tac quan ly.

- Bao cao két qua thyc hién quy ché cong khai cta ndm hoc trudc va ké
hoach trién khai quy ché cong khai cta nam hoc sap toi cho co quan chi dao, chu
tri t6 chirc ki€ém tra trudc 30 thang 9 hang nam.

- Tao diéu kién thuan loi cho cong tac kiém tra viéc thuc hién cong khai
cua truong.

- Thuc hién cong bd két qua kiém tra vao thoi diém khong qua 5 ngay sau
khi nhan duoc két qua kiém tra clia co quan chi dao, chl tri to chirc kiém tra va
bang cac hinh thirc sau day:

+ Cong bd cong khai trong cudc hop voi CB, GV, NV cla trudng.

+ Niém yét cong khai két qua kiém tra tai truong dam bao thuan tién cho
can bd, gido vién, nhan vién, cha me hoc sinh xem xét.

+ Duyét ndi dung dang tai Ién trang théng tin dién tr clia nha treong.

+ Chiu trach nhiém thuc hién quan ly cong khai chat lvong doi ngd, tai



chinh, tai san, cong tac kiém dinh chat lugng tai don vi.
2. Phé hiéu trwéng chuyén mén  Pho trudng ban:

Chiu trach nhiém cong khai chat lvgng giao duc, hoat ddng chuyén mon,
chat lwong nudi dudng, cham soc, phong chéng dich bénh, thuc don, hoa don
cho, co s& vat chdt, cac hoat dong I1& hdi, thi dua...va cac ndi dung khac duoc
phan cong. Kiém duyét cac ndi dung phu trach trée khi dang tai 1én cong thong
tin dién tl nha trwong, ianpage, fabook, zalo truong. Chiu trach nhiém dang cac
ndi dung cdng khai 1én cdng thdng tin dién t& nha treong.

3. Boan thé - Thanh vién:

Chiu trach nhiém cong khai cac hoat déng Céng doan, Chi doan va cac ndi
dung khac dugc phan cong.

4. TO trwdng chuyén mén - Thanh vién:

Chiu trach nhiém trién khai thwc hién cac hoat dong nudi dwdng, cham
soc, giao duc tré, két qua nang cao trinh dd, két qua tw danh gia ctia t6 hang nam
dé tong hop bao céo cong khai theo qui dinh.

5. K& toan + Van thu - Thanh vién:

Thuc hién cdng khai theo Thong tw 61/2017/TT- BTC ngay 15/6/2017 cla
BO tai chinh vé huéng dan cdng khai ngan sach dbi véi don vi du' toan ngan
sach, t0 chirc dwoc ngan sach nha nudc ho tro. Quyét toan thu chi theo quv dinh,
lvu gilr chibng tlr tai chinh khoa hoc dé phuc vu cong tac kiém tra khi c6 yéu cau.

~ Cong khai cac hoat dong cla nha truong theo quy ché, theo ddi tién do,
nhac nhé cac bd phan kip thoi.
6. Ban thanh tra nhan dan - Thanh vién:
Giam sat viéc thuc hién cbng khai cta nha trwong

Trén day la Ke hoach thic hién céng khai cla Trwong Mau giao An Luc
Long nam hoc 2024-2025./.

Noi nhan: w TRUONG
- BCD t/hién CK;

- CB, GV, NV nha truong;

-Cong TTDT Truong MGALL;

- Luu: VT, HS cbng khai.

I Minh Hoang



